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Conducting daily health checks,

Encourage sick employees to notify supervisors, stay home and follow the steps the CDC 
recommends for recovery.  The CDC guidance on recovery is located HERE.  
Do not allow employees to return to work unless they meet the CDC criteria to discontinue 
home isolation.  That criteria is discussed HERE.
Ensure all employees know that, if they are not sick but have a sick family member, the 
employees should notify a supervisor and follow CDC recommended precautions 
located HERE.
Consider conducting daily in-person or virtual health checks.  This may include symptom 
and/or temperature screening of employees before they enter the place of employment.  
Guidance to assist employers in making the determination of whether such checks should 
be implemented is located HERE.

If an employer implements such health checks, the checks must be conducted 
“safely and respectfully.”  Social distancing, barriers or partition controls and/or 
personal protective equipment should be used to protect the screener and 
other employees.  

Health checks must be consistent and apply to all employees the same.  No 
determination regarding which employees should be screened may be based 
on potentially discriminatory criteria including race, religion, gender, etc.  

Employee health information, including the results of any screening, must be 
kept confidential.  EEOC guidance regarding confidentiality is located HERE. 

Conducting a hazard assessment of the workplace,
Encouraging and educating employees regarding appropriate safety precautions, 
Implementing policies and practices for social distancing in the workplace, and
Improving building ventilation systems.

The CDC has recently updated the guidance for employers attempting to shift back to normal 
business operations.  The revisions include recommendations for:

In its guidance, the CDC noted the critical role that businesses and employers play in slowing and 
preventing the spread of COVID-19.  In making plans for reopening, employers and businesses 
were encouraged to conduct a thorough analysis of their specific work environment as well as the 
level of disease infection within the particular community in which the business is located.  The 
CDC encouraged the implementation of practices that would provide the most protection to both 
employees and communities.

One of the key elements of the CDC guidance centers around employee education regarding the 
role that individuals play in preventing the spread of COVID-19.  Teaching employees what actions 
to take, when to take them and the importance of each preventative measure is crucial in protect-
ing the health and safety of everyone.

In addition to educating employees, employers have been asked follow to several safety precau-
tions.  While some have been communicated numerous times before, some of the precautions 
were only recently added by the CDC.  

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fabout%2Fsteps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/hcp/disposition-in-home-patients.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fhcp%2Fguidance-prevent-spread.html
https://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
https://www.eeoc.gov/wysk/what-you-should-know-about-ada-rehabilitation-act-and-coronavirus


Identify where and how workers might be exposed to COVID-19 at work.  Employers must 
conduct a thorough hazard assessment to identify potential workplace danger related to 
COVID-19.  Once identified, those hazards should be addressed appropriately.  Guidance 
regarding such assessments is located HERE.  
Require workers to wear a face covering or personal protective equipment while at work, 
if appropriate, and encourage them to do the same in public settings outside of 
the workplace.  
Implement policies to maximize social distancing in the workplace.  Hold meetings by 
phone or virtually instead of in person.  Completely close or manage areas or rooms in 
which several employees might otherwise gather. 
Separate sick employees.  Once an individual demonstrates symptoms at the workplace, 
they should be separated and sent home immediately.
Take action if an employee is suspected or confirmed to have COVID-19 infection.  This 
includes properly disinfecting the areas the sick individual occupied.  The recommenda-
tions for cleaning and disinfecting are located HERE.
If other individuals were exposed to an infected employee, follow the CDC guidance for 
notifying and responding to the exposure.  That guidance is located HERE.
Educate employees about the steps needed to protect themselves at work and home and 
how to protect family members from COVID-19.
Require that employees wash their hands frequently with soap and water for at least 20 
seconds or use hand sanitizer if soap and water are not available.  Provide soap and/or 
hand sanitizer for their use.
Remind employees to avoid touching their eyes, nose and mouth with unwashed hands 
and to cover their cough or sneeze.  Provide tissues and appropriate trash receptacles for 
employees’ use.
Routinely clean and disinfect frequently touched objects and surfaces.  
Instruct employees to avoid using another employees’ phone, desk, office or other 
work equipment.  
Advise employees to practice social distancing and avoid large gatherings, at work or 
otherwise, whenever possible. 
Identify a workplace coordinator responsible for COVID-19 issues and their impact at 
the workplace.
Take additional precautions to protect employees who are at higher risk for 
COVID-19 complications.  
Support and encourage opportunities for employee teleworking whenever possible.
Limit and monitor workplace visitors.
Resume employee physical presence at the workplace in phases.  Minimize the number 
of workers present in one location at any given time.
Consider improving the workplace ventilation system.  Guidance has been offered by the 
American Society of Heating, Refrigerating, and Air-Conditioning Engineers and is 
available HERE.  
Ensure the safety of the workplace water system.  Related guidance provided by the CDC 
is available HERE.
Limit or eliminate non-essential business travel.  If travel is required, be aware of the loca-
tion of the travel and respond appropriately if a COVID-19 hotspot was visited.

https://www.osha.gov/shpguidelines/hazard-Identification.html
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html
https://www.ashrae.org/file%20library/technical%20resources/ashrae%20journal/2020journaldocuments/72-74_ieq_schoen.pdf
https://www.cdc.gov/coronavirus/2019-ncov/php/building-water-system.html


As the situation concerning COVID-19 continues to evolve and more is learned about the disease, 
additional guidance will be provided.  Websites established by federal agencies such as the CDC, 
OSHA and EEOC should be frequently monitored for updates.  

If you have any questions about the workplace or employee matters, please do not hesitate to 
contact us.  We will be happy to assist in any way possible.
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